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PLANNING AND ZONING COMMISSION MEETING 
Tuesday, January 26, 2016 ● 7:00 p.m. 

West Branch City Council Chambers, 110 N. Poplar St. 
Council Quorum May Be Present 

 
 

1. Call to Order 
2. Roll Call 
3.  Approve Agenda/Consent Agenda/Move to action. 

a. Approve minutes from the November 24, 2015 Planning and Zoning Commission 
Meeting. 

4.  Public Hearing/Non-Consent Agenda 
a. Approve _____________ as Chairperson of the Planning & Zoning 

Commission./Move to action. 
b. Approve _____________ as Vice Chairperson of the Planning & Zoning 

Commission./Move to action. 
c. Chris Kofoed and Brad Larson, KLM – Meadows Rezoning and Phase 2 Update 
d. Wayne and Steve Lynch, Lynch Plumbing, Inc. – Lynch Heights Rezoning and 

Subdivision Proposal 
e. Discussion on Update to the West Branch Comprehensive Plan 
f. City Engineer Dave Schechinger - Residential Plot Plans 
g. Approve recommendation to the City Council to pursue adoption of a residential 

plot plan./Move to action. 
5.   City Staff Reports 

a. City Engineer Dave Schechinger – Upcoming City Infrastructure Projects 
b. Zoning Administrator Paul Stagg – P-1 (Public Use) Zoning District Discussion 
c. Zoning Administrator Paul Stagg – Intro to Planning and Zoning Workshop 

presented by Gary Taylor, Iowa State University Extension and Outreach 
6.   Comments from Chair and Commission Members 
7.  Next Regularly Scheduled Commission Meeting – March 22, 2016 at 7:00 p.m. 
8.  Adjourn 
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(These minutes are not approved until the next Commission meeting.) 
 

City of West Branch Planning & Zoning Commission Meeting 
November 24, 2015 

West Branch City Council Chambers, 110 North Poplar Street 
 
Chairperson John Fuller opened the meeting of the Planning & Zoning Commission at 6:30 p.m. 
welcoming the audience and following City Staff; Zoning Administrator Paul Stagg, City 
Administrator Matt Muckler and Deputy City Clerk Leslie Brick. Commission Members, LeeAnn 
Aspelmeier, Ryan Bowers, Liz Seiberling, and Clara Oleson.  Absent:  Sally Peck and Gary Slach. 
 
Approve minutes from the September 22, 2015 Planning and Zoning Commission 
Meeting./Move to action. 
Motion by Bowers, second by Oleson.  AYES:  Bowers, Oleson.  Absent:  Peck and Slach. 
Motion carried on a voice vote. 
 
Approve Planning and Zoning Commission Meeting dates for 2016./Move to action. 
Motion by Bowers, second by Oleson.  AYES:  Bowers, Oleson. Absent:  Peck and Slach. 
Motion carried on a voice vote. 
 
Discussion on Update to the West Branch Comprehensive Plan. Updates to Chapter 4,                          
a. Community Profile, and discussion of peer cities. b. Potential revisions to assigned chapters. 
Fuller opened the discussion on potential changes to update the information contained within the 
Comp Plan.  Items noted that are in need of updates were current population numbers based on the 
2014 census and peer cities that are comparable in population and geographic location to West 
Branch. Oleson suggested a page for acronyms for better understanding of terminology used 
throughout the document and updated photos of residents rather than generic photos.  Fuller also 
suggested a reference page to document where the information contained within the Plan was 
derived.  Bowers recommended adding water statistics, information on Best Management Practices 
(BMP) and updates to projects completed since the plan was written.   
 
Old Business. 
None to report. 
 
New Business. 
None to Report. 
 
Adjourn 
Motion to adjourn meeting by Oleson, second by Bowers.  Motion carried on a voice vote.  
Planning & Zoning meeting adjourned at 8:26 p.m. 
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Building Permit Application   
Single Family, Duplex & Townhouse Dwellings   

BUILDING, ELECTRICAL, PLUMBING, MECHANICAL , BUILDING SEWER & WATER SERVICE 
 (Form #1 Dated 5/27/2014) 

 
Applicant must complete numbered items and highlighted spaces.                                                                   

1 JOB ADDRESS: 
 

2 OWNER 
 
 
 
 

MAILING  ADDRESS CITY STATE ZIP PHONE # 
 
 
EMAIL 
 
 

3 APPLICANT 
 
 
 
 

MAILING  ADDRESS CITY STATE ZIP PHONE # 
 
 
EMAIL 
 
 

4 GENERAL CONTRACTOR 
 
 
 
 

MAILING  ADDRESS CITY STATE ZIP PHONE # 
 
 
EMAIL 
 
 

5 
 

ELECTRICAL  CONTRACTOR 
 
 

MAILING  ADDRESS CITY STATE ZIP PHONE # 
 
 
EMAIL 
 
 
STATE LICENSE # 
 
 

6 
 

PLUMBING CONTRACTOR 
 
 

MAILING  ADDRESS CITY STATE ZIP PHONE # 
 
 
EMAIL 
 
 
STATE LICENSE # 
BEGINNING 7/1/09 
 

7 
 

HVAC  CONTRACTOR 
 
 
 
 

MAILING  ADDRESS CITY STATE ZIP PHONE # 
 
 
EMAIL 
 
 
STATE LICENSE # 
BEGINNING 7/1/09 
 

8 SEWER & WATER CONTRACTOR 
 
 
 
 

MAILING  ADDRESS CITY STATE ZIP PHONE # 
 
 
EMAIL 
 
 
STATE LICENSE # 
BEGINNING 7/1/09 
 

9 DESCRIBE WORK: 

10 TOTAL SQ. FT OF HABITABLE FINISHED AREAS 
 
 
 
 

11 TOTAL SQ. FT OF UNFINISHED / 
STORAGE  

12 TOTAL SQ. FT OF GARAGE AREA 

13 USE OF BUILDING OR STRUCTURE 14 VALUATION:  15 NUMBER OF WATER METERS: 

STATE OF IOWA ENERGY EFFICIENCY REQUIRMENTS   
Compliance shall be demonstrated by either meeting the requirements below or meeting the requirements of International Energy Conservation Code Section 405 by providing a Compliance Report     

CLIMATE ZONE 
 
 
 
 

FENESTRATION 
 U-FACTOR B 

SKYLIGHT 
U-FACTOR B 

CEILING  
R-VALUE 

WOOD FRAME WALL 
R-VALUE 

MASS WALL 
R-VALUE I 

FLOOR  
R-VALUE 

BASEMENT 
WALL 

R-VALUE C 

SLAB 
R-VALUE 

AND DEPTH D 

CRAWL 
SPACE WALL 
R-VALUE C 

5 0.32 0.55 49 20 or  
13 + 5 

(See footnote h) 

13/17 30 
(See footnote g) 

15/19 10,2 ft 15/19 

 

STAFF USE ONLY 
RECEIVED BY: 
DATE: 
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Minimum Requirements 
for Residential Plot Plan 

  
The plot plan must be accurately drawn to an engineer scale displaying the following 
information:  

Minimum paper size 8 ½”x11” 
Maximum paper size 11” x 17” 

 
  General Information: 
 

1. Applicant(s) name. 
2. Legal description. 
3. Site address. 
4. Current zoning classification. 
5. Zoning setback lines. 
6. An indentified scale. 
7. North directional arrow. 
8. Property line dimensions and bearing directions. 
9. Official property iron pins. 
10. Existing structures including decks, porches, garages and sheds. 
11. Proposed structures or additions including decks, porches, sunrooms, 

garages and sheds. 
12. Dimensions of all buildings. 
13. Roof overhangs. 
14. Existing or proposed fences. 
15. Driveways, sidewalks, patios and retaining walls. (engineering required 

for retaining walls when the height exceeds 4-ft from the bottom of the 
footing to the top of the wall)  

16. Distances between building walls and lot lines. 
17. Water service size and location. 
18. Building sewer size and location. 
19. The sump pump discharge line location. (minimum 3” diameter)  
20. Place two points on the side line lots where the front wall intersects the 

side lot lines. Indicate the distances from the front corner iron pins to the 
two points and from the two points to the building corners.   

21. Statement on the site plan that all property iron pins shall be visible and 
marked during the entire construction process.  

 
Engineering Information : 
 

1. Public utilities abutting the property. (storm sewers, sanitary sewers & 
water mains) 

2. Location and dimensions of all public and private easements. (see 
property title and subdivision final plat) 

3. Flood zones. 
4. Minimum low opening elevations.  
5. Elevations of top of foundation walls, final grade at foundation walls, 

final grade at 10 feet from foundation walls, top of lowest floor elevation, 
top of curb, property corner elevations and storm sewer conveyance 
openings.     

6. Storm water surface flow arrows. 
 

 
REQUIREMENTS FOR SUBMITTING DRAWINGS 

(one set of plans required for each application) 
 

1. Scaled floor plans with designated room uses, square footage of 
habitable space, square footage of unfinished/storage spaces, doors 
and windows. 

2. Indicate locations of smoke and carbon monoxide detectors. 
3. Foundation plan showing all footings, stem walls, basement walls, 

slabs, foundation damp proofing material, drainage system and slab 
vapor barrier. Sizes, locations and cross sections showing 
reinforcement of each. All bearing load number from engineered 
girders and beams shall be noted. If engineered foundation is used 
or required, stamped plans shall be submitted with the permit 
application for approval.     

4. Floor framing plans, which include size, type of material, spans, and 
bearing points of all joist, girders, beams and columns. Show 
method of all connections to the footings or foundation. 

5. Wall cross sections providing framing details showing interior wall 
finish, vapor barrier, insulation, wall bracing, sheathing, weather 
barrier, flashing and exterior wall coverings. 

6. Header sizes and materials of openings exceeding 4-feet in width.    
7. Roof framing details indicating roof system to be used, sheathing, 

underlayment, ice dam, covering. 
8. Stair details showing rise, run, guards and handrails. 
9. Decks and porches showing footing locations, depth and size, 

columns, floor and roof framing materials and connection methods 
throughout the entire structures. 

10. Location of all heating appliances and type of fuel to be used. 
11. Location of electrical service and panel boards. 
12. Show all insulation materials used to comply with energy code 

requirements. 
13. If mail order plans are used and changes are made, the plans will 

need to be modified prior to submittal for permit. 
14. Show all design standard requirements of Section 1612 of the 

Zoning Code. 
 

Requirements to Maintain a Valid Permit   
 

• Address placard shall be placed so that the address number is visible from 
the public street. 

• The approved set of plans, specifications and other data must be kept on 
the job site and protected from weather. 

• Advance one day notice is required for inspection request. See inspection 
policy for exceptions. 

• Contractors shall maintain required business license, contractor’s license, 
bonds and insurances. 

• The permit holder is required to review and follow the approved plans, 
specifications. 

• The permit holder is responsible to ensure plan review comments are 
communicated to all subcontractors and provided or resolved before 
scheduling an inspection. 

• A common rule of thumb for inspections is “never cover anything until 
the City Inspector has seen it and signed off.”   

 
 

 
The undersigned has submitted the required plans, specifications and plot plan which are hereto attached, incorporated into and part of this application. The 
undersigned agrees to comply with all applicable codes; give full notification to the building inspector when required inspections are needed; that he or she will not use 
or occupy this structure or structures covered by the permit until the certificate of occupancy has been issued; and will not proceed with construction until the permit 
is issued.  

 
I hereby certify that I have read and examined this application and know the same to be true and correct. All provisions of laws and ordinances governing this type of 
work will be complied with whether specified herein or not. The granting of a permit does not presume to give authority to violate or waive the provisions of any other 
laws required by Federal, State, and City or covenants regulating construction or the performance of construction.     
 

 
 
 
 

___________________________________________________________________________________________________________________________________________________________________________________________ 
 
Signature of Owner or Authorized Agent                                                                                                                                                                     Date 

 
 
 

PLEASE PRINT ABOVE NAME HERE: _________________________________________________________________________________________________________________________________________________________ 
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CIP Improvements Phasing
City of West Branch, Iowa
December 18, 2015
Veenstra & Kimm, Inc.

Main Street Intersection Improvements Date N D J F M A M J J A S O N D
Preliminary Design March 7, 2016
City Review March 21, 2016
Council Set Public Hearing Date & Bid Date April 4, 2016
Final Plans and Specifications April 11, 2016
Publish Notice of Hearing and Letting April 14, 2016
Public Hearing May 2, 2016
Receive Bids May 12, 2016
Award Contract May 16, 2016
Notice to Proceed June 6, 2016
Construction July 15, 2016

Pedersen & Scott Intersection  Improvements Date N D J F M A M J J A S O N D
Preliminary Design March 7, 2016
City Review March 21, 2016
Council Set Public Hearing Date & Bid Date April 4, 2016
Final Plans and Specifications April 11, 2016
Publish Notice of Hearing and Letting April 14, 2016
Public Hearing May 2, 2016
Receive Bids May 12, 2016
Award Contract May 16, 2016
Notice to Proceed June 6, 2016
Construction July 15, 2016

4th Street Reconstruction Date N D J F M A M J J A S O N D
Preliminary Design February 1, 2016
City Review February 15, 2016
Council Set Public Hearing Date & Bid Date February 16, 2016
Final Plans and Specifications February 29, 2016
Publish Notice of Hearing and Letting March 3, 2016
Public Hearing March 21, 2016
Receive Bids April 7, 2016
Award Contract April 11, 2016
Notice to Proceed April 25, 2016
Construction October 28, 2016

W. Main Street Water Main Improvements Date N D J F M A M J J A S O N D
Preliminary Design December 09, 2015
City Review January 21, 2016
Receive Quotations February 11, 2016
Award Contract February 16, 2016
Notice to Proceed March 8, 2016
Construction August 5, 2016

2015 2016

2015 2016

2015 2016

Design & Review

Construction
Administrative

KEY

2015 2016
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Intro to Planning and Zoning Workshops 
Announcing the Spring 2016 workshop dates and locations 

Monday, March 21 – Okoboji – Arrowwood Resort, 1405 Highway 71 

Tuesday, March 22 – Clear Lake – Best Western Holiday Lodge, 2023 7th Ave North 

Tuesday, April 5 – Decorah – Hotel Winneshiek, 104 East Water Street 

Wednesday, April 6 – Cedar Rapids – Clarion Hotel & Convention Center, 525 33rd Ave. SW 

Monday, April 11 – Sioux City – Bev’s on the River, 1110 Larsen Park Road 

Tuesday, April 19 – Creston – Supertel Inn & Conference Center, 800 Laurel Street 

The link to the on-line registration page will be provided in January. 

About the Introduction to Planning and Zoning Workshops  

The Introduction to Planning and Zoning for Local Officials workshop is a three-hour session 
designed to introduce the basic principles of land use planning and development management to 
elected officials, planning and zoning officials, and board of adjustment members without formal 
training in the subjects.  Using case scenarios in a highly-interactive format, the workshop highlights 
issues frequently faced in the land use process. 

The workshop is offered annually in multiple locations across the state.  Locations change from year-
to-year so that city and county officials are able to attend a location near them at least once every 
two years.  All workshops begin with registration and a light supper at 5:30 p.m.  The program 
begins at 6:00 p.m. and concludes by 8:45 p.m. The registration fee is $65 per individual.  This fee is 
reduced to $55 per individual if a city or county registers 5 or more officials to attend.  The fee covers 
the workshop instruction, workshop materials, and supper. 

Certification Credits 

The workshop has been pre-approved by the Iowa Municipal Finance Officers Association and the 
Iowa League of Cities for credits toward certification. 

Other matters? 

New board or commission members?  Vexing issues?  Just in need of some “personalized” 
assistance?  Gary Taylor will conduct a workshop tailored to your community’s needs anytime 
throughout the year.  Contact for costs and scheduling:   (515) 290-0214 or gtaylor@iastate.edu 
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